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Schoology Self-Rostering Educator
Guide o

Enabling "Launch vhicentral" in Schoology

1 Navigate to your Schoology instance.

2  Select the course you would like to sync with vhicentral.
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3 You will be taken to your Schoology Dashboard.
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Setting "default" category in Schoology's "Grade Setup".

4  Click "Grade Setup".
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5  Create your District/School required categories. Add a "VHL" category.
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category in Schoology.
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6 Click the "0" on the "VHL" category to make it the default category for grade
passback from vhlcentral. This will be referenced again in the grade passback
section of this document.
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@ Tip! Note, your Schoology courses will show "Launch vhicentral™ and not
"VHLCentral".

& Alert! The "Launch vhlicentral" link should be on the left navigation bar of your
course. If it's not in the left navigation, follow your institution's directions on how
to "add an app". For example, you can click on "Install your apps" or go to the
"App Center" via the Waffle on the top right navigation.
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7  Click "Launch vhicentral".
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Login to vhicentral

& Alert! If this is the first time you are logging in to vhicentral from Schoology, you

will be prompted to agree to the "Terms of Use™.

Accepting Terms of Use for the First Time
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8  Scroll and read through the "Terms of Use".

ST L

Terms of Use

o

Please note that these Terms of Use have changed effective May 10, 2024,

Weloonme 1o Vista Higher Learning / VHL Central. Please read these Terms of Use carefully belore you or
your Authorized Users (™ou,” Your,” or "Liser”) register on or use the website provided by Vista Higher
Learning, Inc. {*Yista Higher Learning® or *WHL") at vhicentral.com or vistahigherlearning.com feach a SWHL
Site). These Terms of Use incorporate the applicable Privacy Policy availabde at wwew wistahigheriparning -
o privacy-policy or weawa viiloentral. comdprvacy_policy. IF YOU ARE UNDER 18 YEARS OF AGE (OR OTHER
AGE OF MAJORITY IN YOUR JURISDICTION OF RESIDEMCE], PLEASE BE SURE TO READ THIS AGREEMENT
WITH ¥OUR PAREWNTS OR GUARDIAN, OR INSTRUCTOR IF APPROPRIATE, AND OBTAIN THEIR COMNSENT TO
THESE TERMS PRIOR TO YOLIR LSE OF A WHL SITE.YOUR REGISTRATION OM, DR USE OF, THE WHL SITE
INDICATES THAT WU ACCEPT THESE TERMS OF USE. IF ¥OU DO NOT ACCEPT THESE TERMS OF USE, PLEASE
DO WOT USE OR REGISTER FOR USE OF THE WHL SITE, These terms and conditions apply 1o all users of the
WHL Site and assodiated dendices,

IMPORTAMT NOTICE: These Terms of Use contain certain Disclaimers and Limitations on our
Liability and a Binding Arbitration Clause and Class Action Waiver. which waives Your right to sue in

9 Click "Agree".

L & ¥ " LI a0

for any reason held invalid or unenforceable, it shall be deemed severable and the valic
of these Terms of Use or the applications of such provision to other persons or circums
affected thereby.

Violations. Please report any violations of these Terms of Use to Vista Higher Learning
online@vistahigherlearning.com.

All rights not expressly granted herein are fully reserved.

Last Modified May 10, 2024.
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Selecting a Program

10 Click "Launch vhicentral”. You will be taken to the vhicentral course connector
page. You will see all the programs available to your institution.

@ Tip! Once you have logged in to vhicentral from Schoology, you will be taken to
the Course Connector page.

11  Select your program.

Connect 1 ez0:2
Language, Litaracy, Content

=D

Get Ready! Grades 6-8 + Get Reading! czon

Start and End Dates
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12 Click "Start Date" field.
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14 Click the "End Date" field.
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& Alert! When setting the "End Date", verify whether the course tile on the LMS is
for a semester- or year-long course. If it is a Semester Course Tile, the start date
should be the beginning of the semester, and the end date should be the end of
the semester. If it is a Year-long Course Tile, the start date should be the
beginning of the year, and the end date should be the end of the year.

Course Setup

16 Click "Launch vhicentral”. You will be taken to the vhicentral Course Connector
page, where you will see all the programs available to your institution.

17  You will be taken to the vhicentral "Dashboard view".
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18 Hover your cursor on the blue gear under Courses and click on "Edit Course".
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19 You will be taken to the Course Information Page, where you can set

preferences for the Course start and end dates, Content, Gradebook, and the
Summary.

Editing ° Period 1

LR

& Alert! When setting the "End Date", verify if the course tile on the LMS is for a
semester- or year-long course. If it is a Semester Course Tile, the start date
should be the beginning of the semester, and the end date should be the end of
the semester. If it is a Year-long Course Tile, the start date should be the
beginning of the year, and the end date should be the end of the year.

Content Tab

& Alert! Content settings will vary based on the programs.
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20 Click "Content".
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21 Select your "Access Levels" and components. This will vary based on your
programs.
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22 If your Program has "Standards" included, you will be able to select the
standards that you'd like to apply.
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23 Under "Assignment Settings", select the first, and last Lesson or Unit this
course will cover.

Select "Allow students to see the estimated time necessary to complete

assignments” if you'd like the students to know the time it should take an
average student to complete an activity or assessment.

ASSIGNMENT SETTINGS
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ASSIGNING TOOLS
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MEDIA SETTINGS

Changes can be made in the Srudent Interaction Settings page after section are created and students are enrall

Yideo Subtitles and

@ Tip! Setting the first and last Lesson or Unit can help focus your students on the
"current” unit. This can be changed by Unit/Lesson, Quarter, or Semester. For
example, if you are currently on Lesson/Unit, you may set that as your last
Lesson/Unit.
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24 Click "Enable Individualized Assigning to manage assignments specifically
for selected students” if you'd like the ability to assign activities for selected
students. The individual settings will be detailed further down in the document.
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25 Select your Media Settings for both Audio and Video support.

Choose if you'd like to allow students to see "Video Subtitles and Closed
Captions (CC)", "Video Transcripts” and / or "Audio Transcripts”, as well as the
language(s) you'd like them to be in.

MEHA SETTINGS
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Gradebook Tab

& Alert! Vhicentral gradebook categories do not need to match your LMS categories.
Once the grades pass back from vhlicentral to Canvas, you will need to
recategorize them under "Assignments". This information is detailed in the
"Recategorizing Activities / Assessments in Canvas Gradebook" section of the
guide. For example, you can create a VHL category for practice assignments that
you don't want to be added to the gradebook of record, such as tutorials. You can
also have a Canvas category for the assignments you want in your gradebook of
record, like summative or formative assessments.

26 To set up Gradebook Categories, click "Add Category”.
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27 Type your first category, for example "Classwork".
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29 Select the "Weight" for that category. For example, type "25".
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30 Click "Next".
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31 Select "For a grade" if you want grades for each of your activities and
assessments as well as the "number of lowest grades dropped".

EXIT

Made with Scribe - https://scribehow.com
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32 Click "Next".

EXIT
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33 Choose the maximum number of attempts a student will have for any activity that
will allow multiple attempts.

Categary altampls

RAEAMETEL I TR LBy will B U Folosaaug i of
ENERGLL Wil 5o B epliiRd | BElaudE)

2. :

@ Tip! If you allow multiple attempts, consider adding an extra attempt for
technology issues, such as loss of connectivity or timeouts caused by factors like
fire drills.

& Alert! This setting will not affect the number of attempts for assessments.
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34 Click "Next".
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35 Choose the "Category Strictness" for your students.
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@ Tip! This can be changed throughout the year. For example, for a Level 1 course,
you might not take capitalization or punctuation into consideration until the
second semester, while you might take it into consideration starting the first
semester for a Level 4 course.

36 Click "Next".
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37 Choose "Provide students with enhanced feedback".

Cotegory feedback (12T R 1 ]

thm Bnbash e itinm e Vhia G [ee detaili)
de ifudents with enhonged fsedbock
t provide studests with enhanced Teedback

Tip! Providing enhanced feedback will not provide students with the correct
answer, but it will provide some guidance on how to improve their response
during any additional attempts.

Made with Scribe - https://scribehow.com
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38 Click "Next".
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39 To choose if you'd like students to be able to turn in overdue/late assignments for
credit, click "Students can submit overdue/late assignments for credit".
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40 If you're allowing students to turn in overdue/late assignments, choose if there
will be a penalty and what that penalty will be.
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41 Click "save".
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42 The category and weight will be shown after the category has been added. The
"Add Category" process should be repeated until you have your desired categories
and the weights add up to 100%.

Latault saflings -

GRADEROOK CATEGORIES Il

Here yoss well dreclie cofegeriey ond cuslomie LBe kayeest and wrflngs of your course grodeboos
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Click here ta begin adding cobegories 1o your grodebook

43 Click "Next" once you have your categories and weights set.

Examples of Gradebook Categories
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44 Here is an example of "simplified" categories. All work in the VHL Category will
remain in the vhicentral Gradebook, and the work in the Schoology Category will
be synced to the Schoology Gradebook.

GRADIBOOX CATIGORIES KN

Here you will oreate cabegonies and customioe the layout and settings of your course gradebock

¥ VIEW TUTORIA

ADD CATEGDRY

Stwdartla Schaciafy WHL
100= (w1
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W

45 Here is an example of "traditional" categories. During the process of syncing the
gradebook, you will select which categories remain in the vhicentral Gradebook,
and which categories will be synced to the Canvas Gradebook.

R
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Summary Tab

46 Verify the summary is correct.

Tanis
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47 Click "Save" once you have verified the summary is correct.

Tiia

— @ €

Course Editing

48 If you need to make any changes to your course, once in the vhicentral
Dashboard, click on the blue gear icon shown below.
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49 Click "Edit Course".

COURSES +

SECTIONS +

L Period 1
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50 Click "Course" to edit Course Name, or Start / End dates.
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Editing Period 1

Connect 1 Pedod 1
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51 Click "Content" to edit Access Level of Lessons/Units, or Standards.

ALCESS LEVEL

STANDARDE
Sebect thie stordand you vweesld s 1o i WL DO

o i

52 Click "Gradebook" to edit categories and weights.

whlcentral .

L

Course Content @k SMmary

Editing ~ Period 1

GRADEROOK CATEGORIES Il
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53 Click "Summary" to see your edited course settings.

o
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Editing and Deleting Categories
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54  If you need to make changes to a category, click "Edit".

EGORIES

sategories and customize the loyout and settings of your course gradebook.

ORY
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55 Click "Edit Category", and make any necessary changes.

tegories and customize the loyout and settings of your course gradebook.
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56 If you want to delete a category, click "Delete Category".

categories and customize the loyout and settings of your course gradebook.

| Edit 1 b | Edit 1 b | Edit

| A A
B B B
[} i i
1 6] o

1 b | Edit i

57 Make any necessary changes, and click "Done".
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58 Click "save changes" once any and all changes are made.

Student Interaction Settings Page

59 In order to change the Media Settings, go to your course "Dashboard".

Made with Scribe - https://scribehow.com
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60 In your course "Dashboard". Click on the "white star" on the Sections blue stripe
to show the edit pop-up.

LECTIONS H o ? e el

61 Click "Student Interaction Settings".

SECTIONS n H T e el

Made with Scribe - https://scribehow.com 39



62 You will be taken to the "Student Interaction Settings" page.

&= flack bo Daihbosrd

Student Interaction Settings
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63 To "Manage default settings" click on the link.
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64 The "Manage default settings" pop-up will allow you to click "Apply settings to
all students" by ticking the box. Click "Save" once you have chosen your default
settings.

For the "Video Subtitles & Closed Captions (CC)", and the "Video Transcripts"
you can choose to turn them on, (default is set for off) as well as the language(s) of
the subtitles and closed captions. The "Audio Transcripts" can be turned on or off.

Manage Default Settings %

Choose defaull SamngE 0 Bopdy 10 youl Hudenis. You oan
refirm in curlomizing indsadusl ebudent sefings any tme.
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65 To make changes for a specific student, click on the box next to their name. You
can choose one student or several. The settings can be changed either to the right
of each student or using the drop-down menus above the student list.

£ ‘Back o Dasmboarad

student Interaction Settings
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Enable Grade Passback from vhlcentral to Schoology

Tip! The vhicentral Gradebook can be set to pass back either "Aggregated" or
"Individual" grades to Schoology.
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66 On your Course Dashboard, click "Grade".

All sections €

DASHBOARD  ASSIGM s A TEACHING TOOLS »  STUDENT COMMUNICATIONS ~

(=
. ‘fﬂ Grading
o Review ossignments that need monual

grading

[ Gradebook
Monage student grodes, late work

and enroliments.

‘EE Analytics
Review student progress metrics.

67 Click "Gradebook".
E All sections &
DASHBOARD ASSIGM » | GRADE ~ | TEACHING TOOLS » STUDENT COMMUNICATIONS

o
. ‘fﬂ Grading
o Review ossignments that need monual

grading

i Gradebdok
HMdRgge $¥udent grodes, late work,

and enroliments.

‘EE Analytics
Review student progress metrics.
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68 Click "LMS Sync".

S5IGM W

GRADE

.- B Chat (HHelp G Logout

TEACHING TOOLS »  STUDENT COMMUMNICATIONS »
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69 By default, the gradebook sync is "Disabled".

LMS Grage Sync Settings

Cruf e Seitinga IRHE SETTiNGE

RELDE SYMC STATLUS
Cesabéad

GELDE DATA TO SYNC

L&Y BYRIC

Mo Synced

Made with Scribe - https://scribehow.com
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70  Click "Edit Settings".

LMS Grade Sync Setings b

Cufranl Semings I'.I:L'I:L.

ORADE SYRT ETATLFS
Deakled

SRADE DATA TO EYHD

LAGST SR

Bt Synoed

71  Click "Enabled" to enable gradebook sync.

LMS Grade Sync Settings

Controls which grades are regularty sent to your LMS.

ESYNC STATUS
apled | ) Désadied
GRADE DATA TO SYNC

® Aggregated grade for | anvie work

The due date in the LMS for the Bggregae grade vl malch

« The next assignment dua date, or
« The most recent assignment due dale.

individualy assignad due dales ara nol consiTarad.
Nofe that due dates ane ol supparfed by alf LM5Ss

Ingividual grades for selecied categories

Made with Scribe - https://scribehow.com 46



72 A pop-up verifying that a "default category in Schoology" must be set will
appear.

LMS Grade Sync Settlings

EdH Setings

IMPORTANT

B ghefa® cirtigeey el e D nael i Sehooiogy &2 pour WL
Crdurtirh wd depie Sasti ity 1 o Selwokogy

e
[P o Pyl 8 T L, a7 T Reelsh 0 PR BT,

Meesd halpT Follow the steps outined In fhis Schooksgy
Gruirda Yo wirify or updabe yoar gradebosk waftingn,

i | e nland 55 haws sel oh & Setiull cafedoy | SERnsiogy

73 Click "I understand and have set up a default category in Schoology".

LMS Grade Sync Settings

Edi Sattirsgs

IMPORTANT

A dedmsli category must firs e et s Sohoology 8o your WL
clumng wil dagday gy esrhully inyowr

gradebauk

I bk el i AL, o Gl et will il WyE.

Head halpT Follow the steps outlined in this Schodlogy
Guede to verify or update your gradebook seftings.

@wwﬂrﬂ s hure B8] e o efault Cabegory in Sohooiogy

canciL
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74  Click "Next".

LMS Grade Sync Settings

Edn Seitirgs

IMPORTANT

A diedaes Categoey must Tirst B gl bn SoR0abogny 50 waur VL
columng will daplay succeiaiully In youwr

giadebons.
1k 1 P @i THS L, yoaiier i milesessla will HOLEYTIE.

Head halp? Follow thi sbeps cutlined in this Schoology
Guide o vearify or updale your gradebook seftings-

f undersiand and have 561 op & defaul categony in Schcalogy

Aggregated Grades

Tip! Aggregated grades will provide one grade that includes a variety of activities
and assessments. There are several options to explore below.

Made with Scribe - https://scribehow.com
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75 Click "Aggregated grade for" to enable aggregated grades. You will see a
drop-down menu with different options.

LMS Grade Sync Settings

Cantrals which grades are regularly sent 1o your LMS,

GRADE SYMC STATUS
& Enabled [ ) Disabled

DE DATA TO SYMNEC

The duse date in the LMS for the aggregale grade will match.

= The nexi assignment due date, ar
= The most recent assignment due daie.

indi¢ldually assignea due dates are nol consaered,
Maote thal due dates aré nal supporied by all LMSs

Individual graces for ssincted categorias
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76 "Aggregated Grades" can be set to:

« "All Work" - includes EVERY activity and assessment in ONE combined grade

 "Each Lesson" - includes EVERY activity and assessment in ONE combined grade per
Lesson. If you teach six units during the course, you will have a total of six grades.

 "Each Week" - includes EVERY activity and assessment in ONE combined grade per

week.
« "Each Category" - includes EVERY activity and assessment in ONE combined grade per

category.
LS Grade Sync Settings >

Conpiols which Grades are feguisily siant 1o you LIS

GRADE DATA TG ¥
Edechs Lo a
- W

Ors the next symc, remassl of uniised columed in He LMS will be
attempied, Mobe this operation is not suppoeted by all LMSs
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77 Click "Save".

ORADE SYNC STATUS

(@ Enatled () Disabled

GRADE DATA TO SYNC @

@ Aggregated grade for  ARVHL Week =

The dus dafe inthe LMS for the aggregate grade will match;
= The next assignmaent due dale, or
« The most recent assignment due date,

fndividually assigned due dates are not considerad,
MNota thal due dates are not supported by 3l LMSs,

| individual grades far selected categories

Individual Grades
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Click "Individual grades for selected categories" to enable individual grades.

78

Controls which grades are regularly sent to your LMS.

GRADE SYMNC STATUS
(®) Enabled () Disabled
Last grade sync successfully completed on 7/18/2025, 3:06 PM EDT

GRADE DATA TO SYNC @

Aggregated grade for

.nnlw'nual grades for selected categories {one or more required)

| | schoology

LT
Note: Eoch assignment will creafe @ new column in the LMS
gradebook. Consider the number of assignments within eoch
category before finalizing your selection.

I | Skip unsubmitted wark.

On the next sync, removal of unused columns in the LMS will be

& Alert! You will see the categories you previously created in your vhicentral course
If you don't see the categories, go to "Course Editing".
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79 Select the category or categories you would like to passback to Schoology, as well
as if you'd like to "Skip unsubmitted work".

Controls which grades are regularly sent to your LMS,

GRADE S5¥YNC STATUS
# Enabled [ | Disabled

Last grade sync successfully completed on 7M18/2025, 3:08 PM EDT
GRADE DATA TO SYNC @

) Aggregated grade for
' Individual grades for selected categories [one or more reguined)

| Schoclogy

Note: Eoch ossignment will create o new column in the LMS
grodebook. Consider the number of assignments within each
category before finalizing your selection.

|| Skip unsubmitted work,

On the next syne, removal of ur_uuurd columns in the LMS will be

B T T I ] B e I Lk T Peuppe SR S LA W T P

& Alert! "Skip unsubmitted work" will prevent unsubmitted work being sent to the
LMS and allows the instructor to use any LMS features related to unsubmitted
work.
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80 Click "save".

Lasl grade sync successiully compléted on #NMErdlds, 0 FM ELL i

GRADE DATA TO SYNC i)

71 Aggregated grade for

) Individual grades for selected categories [one or mora requined)

ﬁ:i"_ Schoology

WVHL

Note: Each assignment will create o new column in the LMS
grodebook. Consider the number of assignmenis within each
cotegory before finalizing your selection

=

W || Skip unsubmitted work,

On the next syne, removal of unused columns in the LMS will be
attempted, Nole this operation is not supported by all LMSs.

81  You will see a confirmation of the initiation of the grade sync.

Gradebook SCORES ROSTER LATE WOREK REMDRTS ANALYTICS
WIEW BY ——
Lesson = Al Lessons * ALLCATEGODRES = PERCENTADE = 4 ADD ITEM F1 EXPORT L

# LMS Ej'l'll: has been Enabled and Lavel sal o include
acthvitees in Calegories: Schodlogy. LMS grade sync
initiated.
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vhicentral Gradebook Views

"All Lessons" view will show the Cumulative Grade of ALL activities completed
82 , , ;
along with the cumulative grade per Unit / Lesson.

Mo GRADE w  TEACHH W LA A LA THO T

S TR

Lsynon Al L ggong AL DATDDOES v FOROCWTRDT b

Sl il we ot il Leccitn Prea
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Changing from "All Lessons" to "Leccién Preliminar" or any other lesson will
83 . S . I
allow you to view all individual grades based on the assigned activities and

assessments.
v EEART = 1 "
FLOREE
Laancn J LBccion Frelamenar = Rl Achraiann AL CATOEaOEEE S ~ FECIREL v ==
Stusdend LBanea Grads

Aggregated Grades Schoology View
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84 Sschoology Gradebook Example of an "Aggregated Grades by Lesson" sync.

M|MINg Coursss ~ GrOuRE R0 ces Toeoils
I Gectaon 1 &
VHL Continasus. = AN Wiyieisls = Due Dabe, & = Vi =
e e EVERALL WL Leczién
Waerizis Lot Car bl
Updaies ‘ R (" Al B6.1
Grmdebaok
. MJA A
Grache SEiup
blEilery
Hadges
Aftersdance
b i il i
hnalplics
Wk Planning

Individual Grades Schoology View

85

Schoology Gradebook Example of an "Individual Grades" sync.

Groups « Hipdrafcia Tt q EE E E ﬂj' |
petion | = -
ViL Confinuoan. = AFMurariah = Duse Dwia, & = ViEw - ,u |--
D% TEALL Wil Wocktesks . VAL Auioewnl . VR Aoiorsl VHL Dmgarspar VL Drdena
Law e AT = |
e T Mira Mrin % I Eri
L 1 Td 14 1 £

% R
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Assigning Activities

86 Click "Assign".

— el

BECTRONS

& 0.0%

&

Made with Scribe - https://scribehow.com

AEEEETMEnEE

My Comdant
¥, (Mg
S

Assipernent Calesia
Noryy 20 AN ALY i

Ftart Assigning
- Jor and sn e

" imslevidual Basigning

AdaNgr

Arsigerment Aeordering
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87 Click "Activities".

.L;

anat SECTIOMNS
& 0.0%
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.

o

By Conteni

S G R I AT b

Searl Adsigrang

vl Ads HEretg

B 3 i} Do

Basignment Resrdering

e arige, s thary
et T .
Addiignmisnd Ciboodar

0
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88 The "Activities" page allows you to assign activities individually or in bulk based

on the current unit.

= Lesccitin
. Preliminar

| JCdma g Hamas?
I | g de ol
I 1% 0% o 4 $EmEns

i
Secapiiulacidn

I LISTE B eZel 0

CARSBOARD  AREMG ~ GEAST w  TOADHING T v GTLEMNT (R iR THS
Activities
L Prelirmeniar
+
Leecinh Pralsming’ | (Lorms Dir s A Anadties
FraianLalam Dus date
L]

=
Fractica Dus dake

1k -

L]
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89 Selecting the header of a section will select all of the activities under that heading.
Once you have selected your activities, they will be highlighted in green. A green
pop-up will allow you to select the due date. Click "Assign".

ALTIGH r 5, . - i RIS 5

"?Y_ Leschin Activities
Frelimimar _T -

+

| JLoama TE L{;'::}[

- Lieccifn Prefmingr | jCdma or amaet Al Ar-irenipr
| Foig i Hsspas
| I PresenLitions Dus dirlg
| Fiar %
| L]
| ! 1t i
I | ]

I Boon s PFractics Due date
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90

AL LT TR

Jive didnde enes?
JCudvins afios enes?
Fotenoels

Cuhufa

El sakon de Claes

Lk diak d Li Sdmana
Drap dowr
Recapuli | Camp te lamie?
JE e R uited
Ligta de Wi Lestoisn Prelmear |
JCama te BamaaT
Poirtd pomible: 10

Select a single activity.

Leccise Prelimimar | jChme ty Zamaat

Prisianbiliss

Halipotiy Comveitadionsi iy
Hetspota: £l aabetn g
Moimbied & theod y Shicai

Ermpare;s

Praceicd

pheta ol Siugs g

O Cima b Basnasl jComo e Lasrs cmedl iy

Repts, por baver § gy @
JCima o wicridss U rembre” () 4

Falabras
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91

You can also click on "Assign Selected" to select due dates.

'.- B Che (Breip G Legoa

RELIGN o HALHE . i na S B IHIL A |

T{‘- Lectidn Sctivities
ey Predimdnad 1 f

oy +

fCame i llaman?

Leccia Freftmdnar [0 b ok Hamag? AN Ariranes
PrifefLitivng Dot dile
el w
L]
i
——aa R -
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92 You will see a pop-up that will allow you to select the "Due Date", "Category",
and "Assign to".
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93 Select the "Due Date" from the calendar.

& poirehes welecied

Dun dase CLEAE0E

e I

ASHENES gy Mo Ta We T Fr Ba

.
mn

AN

u
[
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94  Select the "Category" that you would like those activities to be under.

95  Select who you want to "Assign to".

& SImALE GileClibd

Dun s gyigonm

Lategany
danigrim | .

ICAMNTTL
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96 Click "save".

Assigning Assessments

Made with Scribe - https://scribehow.com
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97 Click "Assign".

F‘ T

e L '\ GRADE w  TEACHING TOCRS v STUDERT COMVBEARCATIONT

Ei:lm

ANugr et o freade cuLiom

i
4" hssssnmenia
COURSES SN Asupn avesETHIRD G CrRaRE
SECTIDNS Euribinm i i B _.

My Content

F' Treas mardge, and thaw

' aritnuiiod craadvd ot

E o S Aszignment Calenclar
L]

il | el LT b

Ho0.0% - 0

S Sbart ARsigrang
EICTION AVERAGE ﬂ hmhr.l.rduu.'nmfr ETUDI KTE METD =L
Eypar of aetiwiliri
Homework now Reguesty Pending o

"g" Individusl Arpigring Beviewrs Perding i

Angr srmhatiey Shiy 1o peefic
vudemi

Apyignmaens Repndering
Chamge S gavher of aasgra-d

Ao o J

ETUDENTS VElW AL SAMPLE

£
ar

Made with Scribe - https://scribehow.com



98

Click "Assessments".

F

COURSES
SECTIDNS

= .
So

L

Hnmewerk

Ao
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My Content
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Seart Arsigrang
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vudorey

=eaiewyy Herading ]

Aayignmans Renrdering
Dhange S o ol g
ailreiem
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99 Click on the appropriate lesson/unit.

T

DASHBOARD  AJEMGN w  GRADE v TERCHNG TODEw  STUDENT Qi Mg iaATHING, w

Asteioments

PO TR GRS T8 . g BRI 3 GO MO e T O e
Meves and Cultwral

- Updates

m M. defvll Ciadniir i Updates

-

El Lsoradn B || Hola, ]
Lessain J | Em e unesprpaied

“ Lespast 3 | (L il

“ Liscosdn 4 | Lo pargtiempdrs

-an:.f;nl. Lin wlsiaciores e i el IC LY T Hingleee Linsnweg, bl [ Sliwd | Teries 6F i || Femidelp Soley

m Lessowdn E | O comgran
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100 Each lesson/unit will include different assessment categories. Each program will
have its own assessment categories. In this example, you see:

» Vocabulary Quizzes

« Grammar Quizzes

* Lesson Tests

MAHBOARD  AAHGN =  GRADE v TEADH®N oL

AESOESME ]

H‘ Leccién 1 | Hoda, prud +
tal® Sazanemvani

uEangs - Mimiprosha &

eCcEst | [ eDkidary Witabeulary Guilles M Aersdties -
Vocabulary Quize S
5 a4
l &
| Lrammist Quigies  fecul Gueatiasg = 1) ALEEEEmen Duse dade
3 WuSiphe dfoai
| Lesson Terts § Dy g oEins - Mnipruets A L]
1P o e Slark
| Dplional Sections Ll Wit E L
Lex bredl Juppoed Lk i WY
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101 Select the desired assessment. A pop-up will appear. Click "Assign".

wvhksaims --Ir-.: [T Help (b Logposst

AERGHN v s - . i - w gk . 4w

'E Leccidn 1 @ +
tal?
Wersbealary Geiriss A A

Wadabulary Quiee 0

Gramimar G Tedal QJuatian = 13 Bunrsiment oy e
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Once an assessment has been selected to be assigned, the following pop-up will
102 : : ,
appear. This pop-up will allow the educator to choose:

* Due date

» Category

* Assign to

* Maximum attempts

« Availability

1 Gz sebecied

[ TE Tl ] B e

CERREEry  HEdTawiih
Arwgn i B hum L
Mpgirryrr aiferepli | 5 L
Ayad alaiify
Tres (i el e terdiges wirrrd || podinirian ™,

Pt vl b v aber i il iSaten Cae D gracmsl
[T

T Qo 'weill b S | 1 | s | [Pl
Fumui iimin

art @ e it {rrendaw i
Masvdareiee par viudeni | je -+

EaT
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103 Select your "Due Date".

8 Qs mebecied
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104 Select "Category” and "Assign to" group.

Wasirram at1rmzn
Rppiabitiy
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Select "Maximum attempts"”, “Availability”, “Due time”, “Time limit” and
1 05 " B /]
Randomize per student”.

1 Quie selecoed

Puedsl®  poy oo

Caligery  Fusiemirh
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106 Under Availability, click "edit".

| Chng sesiened

Dur cuns ] g

CHIBEry  eprrrsmas
Spsigane | B Sammcn vf
Elaoiruemn goEepss |8 "
Ay

P i i ol Do Peafhiet ol | i

By wil Mok FrldaTed WTo 39 111 * M 10w il
B [l

M CRET il b il @ 57 P
Tired e

Y e ]
BMpdarmiin pir iSuleil  dio v

Favrem g

'-"lrr:l‘-'"]l ]

[ &

Made with Scribe - https://scribehow.com

77



107 Under "Availability”, choose when the assessment will be released.

1 Gy debitadl
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108 Choose when results will be available to the students.
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109 Click "Edit" under Due Time to determine when the assessment is due.
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110 Select the Time limit.
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111 Decide if the questions will be randomized per student and if there will be a
password included.

B Onar pebecied
Do AT poyiaes

RElEfiTy noTEenrh

Banign te e Sechon W

bagirmurs JICEmEE ] --E

Applalainy

Ther G il s ity il || roplesaman il -

Rruuma wifl b aeaiabes “..'.Pﬂm m‘m'«'
Tram 11fee

Thin Gt vl b o L | o || 0 o || Pl |

Timie limin

Wardarripe per wdeni (g ¥

Fasspeaid

tat a parreord l |

=l m 4

& Alert! Please note that randomized questions will also change the order of the
answers.

@ Tip! Passwords could be used to ensure that students don't have access to
assessments when reopening or re-assessing make-ups, or if multiple periods will
take the same assessment. When creating passwords, avoid using "period 1", or
"p1", or reusing the same password for all assessments.
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112 Click "Save".
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113 Click on "Assignment Calendar" to view and edit assignments by date.
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The Calendar will allow you to view the activities, category and the amount of time
114 .

an average student should take to complete all of the assignments set for a

particular day. You will also be able to see how many activities are assigned for the

month and the average completion time.

- JANUARY 2025

Reassigning Activities or Assessments
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115 To reassign an activity or assessment. Click on the activity or assessment you wish
to change. Click "reassign".
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116 Click "Save".
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117 Any changes made will be reflected in the Assignment Calendar, along with an
acknowledgement that the changes have been made.

» JANUARY 2025
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Recategorizing Assignments in Schoology

& Alert! Assignments will sync to Schoology under the first or original "Assignment
Group" after the vhicentral due date has passed. This group should have a 0%
weight if it only captures the grade sync. In that case, the assignments will need to
be recategorized to their corresponding weighted category by dragging and
dropping them accordingly. If they don't need to be categorized, adjust the
percentage based on your district or school requirements.

@ Tip! Below, you will see that the first assignment group has been renamed VHL
Assignments, and other assignment groups have been added. If you have
questions about creating, editing, or adding weights to Assignment Groups, see
your school IT or Schoology experts.
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118 Vhicentral activities and assessments will sync to the default "VHL" Assignment
Category. To recategorize, go to the Gradebook link on Schoology. Find the
assignment or assessment you want to recategorize. Click on the three dots
after the points or percentage and click "Edit".
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119 A pop-up of "Edit Grade Column" will appear where the category is "VHL".
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120 A pop-up of "Edit Grade Column" will appear where the category is changed to
"Formative".
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121 Click "Save Changes".
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122 Repeat that process until all assignments have been recategorized.

Deep Links

& Alert! Deep Links are "shortcuts" or "entry points" to vhicentral. Assignments
must be completed via vhicentral. Deep links help direct students to specific
activities or assessments.

123 In Materials, go to the Folder to which you would like to create the "Deep Link".
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124 Inside the "LP" folder, click on "Add Materials".
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125 Inside the "Add Materials" in the "LP" folder, click on "Launch vhicentral”.
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126 You will see the following pop-up with four options:

¢ Link to Current Assignments - takes the students to a modified dashboard that will show
all of the assigned activities within a seven-day period.

» Link to a Specific Activity - takes students directly to a specific activity

* Link to a Specific Assessment - takes students directly to a specific assessment
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127 Click "Link to Current Assignments".

Current Assignments
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128 In the "Title" field, you can leave the "Current Assignments" name or change the
name. For example: "Lesson 1 Current Assignments" or add a due date for the
Lesson or Unit, or week, etc.
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129 Click "Save Changes" once you have changed the title.
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130 Click "Current Assignments" or the name you changed the title to.

Schoology Learning Courses - Greaips = Rescurces Tools «

F Saction 1

-LF

= Comgin DqpLEshi ﬁ“ t i e ﬂ-

[ Matarishs . nmm.mum
Updates

. Gradebonk

ﬂ!l Cinde Setup
7 Maglery
_E_-_ Aftendancs
T pwmbaii

i@ Ansiviica

Made with Scribe - https://scribehow.com

95



131 This is the student view of "Current Assignments". Notice there is also an
"Overdue" category. That will show if you have allowed students to complete late

assignments, if not, students can click "Start" to begin to complete work in order.
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132 For "Specific Activity" or "Specific Assessment", you will repeat the initial
process of clicking the "Add Materials" in the folder you would like to add the
"Deep Link" to and choose either "LINK TO A SPECIFIC ACTIVITY" or "LINK TO

A SPECIFIC ASSESSMENT".
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& Alert! For Grade Passback to work properly, activities and assessments must be
assigned in vhicentral. Deep Links do not assign activities or assessments. If you
link a specific activity or assessment that is not assigned and has a due date,
students will be able to complete it, but as a teacher, you will not see the grade in
vhicentral. It will go into the student's unassigned grades.

133 Once you are inside the activity page, you will see all of the available activities that
have been assigned. Click "Link" next to the activity you would like to create a

deep link for.
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134 Click "Create" once you have selected the appropriate "LINK".

Create Link
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135 Below you will find examples of both "Current assignments” and a "Specific
Activity" under Modules. Remember, the Current Assignments will take the
students to a modified dashboard, while the other link will take you to the specific
activity without having to see the dashboard first.
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136 This is the student view of "Specific Activity".
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137 Once students are done with that activity, they can click on "Next Activity" to
proceed to the next activity.
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138 Once the students are in an actual activity, they will see a few links:

» Return to Dashboard - takes the student to the full vhicentral dashboard

» Assignment List - shows a list of the assignments the students will need to complete

. Book icon 4-7 - shows the students the textbook pages that are relevant to that particular
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139 This is the student view of the "Assignment List".
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140 This is the student view of the vhlcentral Dashboard. Notice students now have
access to:

- Dashboard
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