Blackboard Ultra Self-Rostering
Educator Guide W

Add vhlcentral Placement Link to a Course

1 Inside a Blackboard course, go to "Course Content".

HH
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2 Under Content, click on the "+".
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3  Click "Content Market".
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4 Find the "vhlcentral placement” link or the name provided by your institution.

Click the "+".
v ]
& & & &
& & & &
&
£ & T £ o)

& Alert! Your Admin will provide you the name of the vhicentral Tool Placement
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5 You will be taken back to the course content page. The vhicentral placement will
appear. Click "vhlcentral content placement”.
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6  You will be taken to the vhicentral Login Page.
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Login to vhicentral
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/N Alert

- If you do not have a vhicentral account, you will need to create an account by either
going to vhlcentral.com or by launching the "vhlcentral-placement” link and being directed
toCreate an account in vhicentral.

« If you have a vhicentral account and this is the first time you are logging in to
vhicentral from Blackboard, you will be prompted to Login to vhicentral and agree to the
"Terms of Use".

* If you have previously signed in to vhicentral through Blackboard but not in this particular

course, you might be prompted to Login to vhicentral but will not need to agree to the
"Terms of Use".

7 If you have a vhicentral account, enter your vhicentral credentials. If you do not
have an account, go to the "Creating an account" section below.

Welcome

Lisername |=

Fasswaord

rofgol password?

[ Craate an secount I

Roster Assistant Setup
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8  Click "Login".

Welcome

sarmame of amail

Passward

Forgot password?

Craathe &n accoun

Roster Assistant Setup

Tip! Usernames and Passwords are case-sensitive. Also, ensure there are no extra
spaces at the end or beginning of the fields.

Accepting Terms of Use for the First Time
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9  Scroll and read through the "Terms of Use".

ST L

Terms of Use

o

Please note that these Terms of Use have changed effective May 10, 2024,

Weloonme 1o Vista Higher Learning / VHL Central. Please read these Terms of Use carefully belore you or
your Authorized Users (™ou,” Your,” or "Liser”) register on or use the website provided by Vista Higher
Learning, Inc. {*Yista Higher Learning® or *WHL") at vhicentral.com or vistahigherlearning.com feach a SWHL
Site). These Terms of Use incorporate the applicable Privacy Policy availabde at wwew wistahigheriparning -
o privacy-policy or weawa viiloentral. comdprvacy_policy. IF YOU ARE UNDER 18 YEARS OF AGE (OR OTHER
AGE OF MAJORITY IN YOUR JURISDICTION OF RESIDEMCE], PLEASE BE SURE TO READ THIS AGREEMENT
WITH ¥OUR PAREWNTS OR GUARDIAN, OR INSTRUCTOR IF APPROPRIATE, AND OBTAIN THEIR COMNSENT TO
THESE TERMS PRIOR TO YOLIR LSE OF A WHL SITE.YOUR REGISTRATION OM, DR USE OF, THE WHL SITE
INDICATES THAT WU ACCEPT THESE TERMS OF USE. IF ¥OU DO NOT ACCEPT THESE TERMS OF USE, PLEASE
DO WOT USE OR REGISTER FOR USE OF THE WHL SITE, These terms and conditions apply 1o all users of the
WHL Site and assodiated dendices,

IMPORTAMT NOTICE: These Terms of Use contain certain Disclaimers and Limitations on our
Liability and a Binding Arbitration Clause and Class Action Waiver. which waives Your right to sue in

10 Click "Agree".

L & ¥ " LI a0

for any reason held invalid or unenforceable, it shall be deemed severable and the valic
of these Terms of Use or the applications of such provision to other persons or circums
affected thereby.

Violations. Please report any violations of these Terms of Use to Vista Higher Learning
online@vistahigherlearning.com.

All rights not expressly granted herein are fully reserved.

Last Modified May 10, 2024.
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Creating an Account

& Alert! If you have not created an account with vhilcentral.com you must create an
account before proceeding.

» Keep in mind that:

» Usernames and Passwords are case-sensitive

11 Click "Create an account".

Welcome

Ligmrrame or amasl

Fawvmred

Forgol passwsard?

YISTA
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12 Complete all the fields required to create an account.

Create an Account

-

Al Tields requened

Ligmrrumme

Papywned w’

o Mlijst potviain & number and a beier
e eS8 bl B characben

Re-arigr Pasnsd

Fis Hars

Lané Rgme

BT Ve

@ Tip! When assisting students in creating their accounts, we suggest giving them
the naming conventions and password conventions you'd like them to use. This
will help with forgotten usernames and passwords, especially in K-12 settings.
Also, verify with your institution whether students are required to use institutional
emails or if they can use their personal emails.
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13 Click "Create account".
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Alert! If this is the first time you are logging in to vhicentral from Blackboard, you
will be prompted to log in and agree to the "Terms of Use".

Selecting a Program

Tip! Once you have logged in to vhicentral from Blackboard, you will be taken to
the Course Connector page.

14  Click "vhicentral". You will be taken to the vhicentral Course Connector page.
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15 Click "My Dashboard".
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16 The Course Connector page displays all your courses for selection. Click the
radial button next to the section in the program you'd like to link to the
Blackboard Course.
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17 Click "Link this section".
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18 Once the course is linked, you will receive a pop-up verifying the successful linking
of the section.

e SLETETATY PR

IE:I Hecmrhaly ickad Sevion 1o H Qe igne E. I

o LT B e 0 LR o W SR DROAR O il L Wi Ty W e

DR [ DR, ) L apdaradly Tt up Drmde e bereean yor WL Drsdebeossc o poor LW pradebeok

Aventuras, Tth [dition, Primer curse de bengua espafiala

WHL G Limkad?

Tl 1

B 17 X0 « oy Tk, LR

Chemins 2, 22026, Prime, French for a connected world
WHL Yot Wikt
o
<

Pl Bl

=il

Sop 34, 2025 - Dac 12, 2024 i

s | Encuentros 1, 02026, Supersite, Comunicacidn y culturs

i darmas i bk oy

Made with Scribe - https://scribehow.com

12



On the Course Connector page you will see that the course is linked and have the
19 - > ) .
ability to unlink if you link the wrong course/section.
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Unlinking a Course

20 Click "Tools" on the top right-hand side of the Welcome Page.

.,.,_.._, —

s, Cararad

widsprral

Welcome,

.E“ Chemins 1 e e

.

Wl i b o vkt erinad b the ]
BT Wi

Partales o
Imiredusicery Sparith

D et R
Lo | s
Sanderas 1 e ses
e ® ==
L oreame }

Bk |2 ouw’ Hewridefied

Made with Scribe - https://scribehow.com 13



21 Click "LMS Partner Links".
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22 Go to the course you want to unlink. Click "Unlink".
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23  Click "Unlink".
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24 Once the course is unlinked, you will receive a pop-up verifying the successful

unlinking of the section.
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Tip! To link to the correct section after unlinking the incorrect section, follow the
Selecting a Program steps above.

Create a Course in vhilcentral

25  You will be taken to your "vhicentral Dashboard". Click "Add Course".

Wista Fgher Learming

COURSES +

Mot sure what to do next?

Check ool our Hoesbo Wideos

Mo sections yet

| n @HH' Balore your Con orepbe sechions yosg will Tirst Paoree B0 odd ©

Loy

@ Tip! You can also click the "+" sign next to "Courses".
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26 Under the "Course" section tab complete the:

» Course Name: add your course name

« Start Date: enter the start date of your course

D el il

Ere reat

e

= )

@ Tip! For continuity, we suggest you utilize the LMS naming conventions.

& Alert! When setting the "End Date", verify whether the course tile on the LMS is
for a semester- or year-long course. If it is a Semester Course Tile, the start date
should be the beginning of the semester, and the end date should be the end of
the semester. If it is a Year-Long Course Tile, the start date should be the
beginning of the year, and the end date should be the end of the year.

Content Tab

Made with Scribe - https://scribehow.com
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27 Under the "Content" tab, complete the "Access Level"

Select the Access Level and Components your students will have. This will vary
based on your programs.
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28 Under the "Content" tab, complete the:

 Assignment Settings:
* Lessons - select the first, and last Lesson or Unit this course will cover.
" if you'd like students to see English translations
« Translations - select "Allow students to view English translations in the
VocakatiargtRukdhiads- Select "Allow students to see the estimated time necessary to
complete assignments" if you'd like the students to know the time it should take an average
student to complete an activity or assessment.

« Assigning Tools:

+ Individualized Assigning
if you'd like the ability to assign activities for selected students.

ey S

ASSIGNMIENT SETTINGS

Mews ared Cutbarsl Updlsbes —  Leccin 18

ASSIGMNING TOOLS

o [ kb e dysgreryg oo T

MIDIA SETTINGS

Changes can be made in the Student imteraction Settings page after section are created and Sudents are enrpded

Made with Scribe - https://scribehow.com
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29 Under the "Content" tab, complete the:

» Media Settings:
* This is where you can set the defaults for Subtitles and Closed Captions, Video
Transcripts and Audio Transcripts. Individual settings can be found under Edit Section on
the vhicentral Dashboard.**

* Student Support Requests:

 You can choose to allow students to send help requests or score reviews through
wld Activity

BAETHA SETTIMGS

Changes can bo made in this Student Interaction Settings page after section ane creabed and sfudents ang onnclled

Video Subitilles and
Chosod Capliong [LL)

Video Trarseripds

Audio Transcripts

STUDENT SUWPDRT REQUESTS

CHATS

Made with Scribe - https://scribehow.com
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30 Under the "Content" tab, complete the:

 Chats:
« "Enable for chat activities only" field should be checked if you'd like the students to
only access chat during assignments if you'd like students to do chat activities. If you select Yes,
students will have open access to chat with each other at all times.

Once all of the fields have been completed, click "Next".

STUGENT SUPFIRT BEQUESTS

CHATS
By wraalil o Cal Teddured, yoi dfd yhurd 38l CAR Ginhi, 2f%ire, 3hd fel o froihidgieh Cleal, vidéd, audsh)
Do you want 1o enable Lexl and video chals?

g o |

Gradebook Tab

& Alert! Vhicentral gradebook categories do not need to match your LMS categories.
Once the grades pass back from vhlicentral to your LMS, you will need to
recategorize them in the Blackboard gradebook. You can create a category in
vhicentral for practice assignments that you don't want to be added to the
gradebook of record, such as tutorials. You can also have a Blackboard category
for the assignments you want in your gradebook of record, like summative or
formative assessments.

Made with Scribe - https://scribehow.com
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31 To setup Gradebook Categories, click "Add Category".
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32 Type your first category, for example "Summative". Click "Next".
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33 Select the "Weight" for that category. For example, type "25". Click "Next".
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34 Select "For a grade" if you want grades for each of your activities and
assessments as well as the "number of lowest grades dropped"”. Click "Next".

Category grading [T ET T LT
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35 Choose the maximum number of attempts a student will have for any activity that
will allow multiple attempts.

Category atlampls

dhggreraenl o s GO0y will el g Tolioesre e v of
Db with S0 endaEleni i delolh

Tip! If you allow multiple attempts, consider adding an extra attempt for
technology issues, such as loss of connectivity or other technology issues.

& Alert! This setting will not affect the number of attempts for assessments.

Made with Scribe - https://scribehow.com
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36 Choose the "Category Strictness" for your students.

Thin exingery =il hee ibe Felerweg peding iircinma
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37 Choose "Provide students with enhanced feedback".
Category feedback FEFEETE
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@ Tip! Providing enhanced feedback will not provide students with the correct
answer, but it will provide some guidance on how to improve their response
during any additional attempts.

38 To choose if you'd like students to be able to turn in overdue/late assignments for
credit, click "Students can submit overdue/late assignments for credit".

If you're allowing students to turn in overdue/late assignments, choose if there
will be a penalty and what that penalty will be.

Click "Save".

VP W T A e "y
W shetenhi can vulsmi gweithusfebs s fur
i
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Editing and Deleting Categories
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39 Click "Edit Category".
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40 Make any desired changes, click "Done", and then click "Save Changes".
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41 Click "Return to Dashboard" to continue the setup.

A Bspivity

Course Editing

Made with Scribe - https://scribehow.com
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42 If you need to make any changes to your course, in your "Dashboard"”, click the
"Blue Gear" icon.
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43 Click "Edit Course".
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44  Make the necessary changes and, click "Save changes”.

vhilcentral

- |
Coiarss ConlEn Grndishook Cummary
it o
Editing
DAAIE

o ©

Create a Section

Tip! If you have already created a section for this course, skip these directions and
go to your course Dashboard for Course Editing or Enabling Grade Passback.
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45 Click "ADD SECTION".

DABHECAAD  ALUIGA W A0 RN, TODL o
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Haw-ia Videas
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46 Click the "New Section Name" field and add the name of your section.
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47 Ifthisis the initial section creation, click "Submit".
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Student Interaction Settings Page
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48 In order to change the "Student Interaction Settings", go to your course
"Dashboard”. Click on the "white gear" icon on the Section blue bar to show the
edit pop-up.

SECTIONS H T ¥ e ol

49 Click "Student Interaction Settings".
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50 You will be taken to the "Student Interaction Settings" page.

&= flack bo Daihbosrd

Student Interaction Settings
Custemine fattings for nech wudent’s isaming reeds. anage deled semngs

Video Subtithen and Closed Capticen {CC) 0
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51 To "Manage default settings" click on the link.
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52 The "Manage default settings" pop-up will allow you to click "Apply settings to
all students" by ticking the box. Click "Save" once you have chosen your default
settings.

For the "Video Subtitles & Closed Captions (CC)" and the "Video Transcripts”,
you can choose to turn them on (default is set for off), as well as the language(s) of
the subtitles and closed captions. The "Audio Transcripts" can be turned on or off.

Manage Default Settings %

Choose defaull SamngE 0 Bopdy 10 youl Hudenis. You oan
refirm in curlomizing indsadusl ebudent sefings any tme.

Vides Subbithed and Sleaed
Captiane (0 &
Anpclia Trmnas rigby

Bl Acety ssmings 1o all sludents
ey wudents with customized setings wil be updated o e
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53 To make changes for a specific student, click on the box next to their name. You
can choose one student or several. The settings can be changed either to the right
of each student or using the drop-down menus above the student list.

£ ‘Back o Dasmboarad

student Interaction Settings

CopsronTa 30 S#miredel Por sdash d8aient’ & Helrimang dasiadd WORDEGe et 4500

Wided Swirides & O Waden Trasgonipls Ay Transorpls
R
2l
At T
B AN Siudents Spanish afd Cliygad T Ll=H & Vi Transernipts 5 Ausia Transeripts
Cflifial +
Csarmh o
o

Enable Grade Passback from vhilcentral to Blackboard

54  Onyour Course Dashboard, click "Grade".

All sections €

DASHBOARD  ASSIGM s A TEACHING TOOLS »  STUDENT COMMUNICATIONS ~

. ‘ﬂ Grading

Review ossignments that need monual
grading

Gradebook

Monage student grodes, late work

and enroliments.

‘EE Analytics
Review student progress metrics.
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55

Click "Gradebook".

DASHBOARD ASSIGN ~  GRADE A

2 e
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i
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o
-
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ﬂ All sections &

TEACHING TOOLS »  STUDENT COMMUNICATIONS ~

Grading
Review ossignments that need monual

grading

G k
™ udent grodes, late work,

and enroliments.

Analytics

Review student progress metrics.
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56 Click "LMS Sync".

S5IGM W

GRADE

.- B Chat (HHelp G Logout

TEACHING TOOLS »  STUDENT COMMUMNICATIONS »
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57 By default, the gradebook sync is "Disabled". Click "Edit Settings".

LMS Grade Sync Settings

Curreni Settings IIIUJ.

GRADE SYNC STATWS

Dpabled

GHADE OATA TO SYHE

LAST SYMC
Mod Synoed

58 Click "Enabled" to enable gradebook sync.

LMS Grade Sync Settings

Controls which grades are regularly sent to your LMS.

ESYHNC STATUS
qanlm ) Disathed
GRADE DATA TO SYNC
@ Aggregated 'ifidﬂ“?i Al HL Work =

The due date in the LMS for the aggregate grade wil match:

« Tha mext assignment due date, or
« The most recent assignmant duee date.

individualy assignad due Jales ara nol consiTarad.
MNofe that due dates ane nol supported by all LAMEs,

7 Ingividual grades for solocied categories

Aggregated Grades

Made with Scribe - https://scribehow.com
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@ Tip! Aggregated grades will provide one grade that includes a variety of activities

and assessments. There are several options to explore below.

Click "Aggregated grade for" to enable aggregated grades. You will see a
59 = :

drop-down menu with different options.

LMS Grade Sync Settings

Cantrals which grades are regularly senf 1o your LMS,

GRADE SYMWNC STATUS
8 Enabled [ ) Disabled

DE DATA TO SYMNC |

The due date in the LMS for the aggregaie grade will match:
= The nexf assignment due daie, ar
« Tha most recent assignmant dus daie.

individualy assigned due daies arg nmol consderad,
Note that due dates are nal supported by all LMSs

individual grades for seiected calegories

Made with Scribe - https://scribehow.com
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60 "Aggregated Grades" can be set to:

« "All Work" - includes EVERY activity and assessment in ONE combined grade

 "Each Lesson" - includes EVERY activity and assessment in ONE combined grade per
Lesson. If you teach six units during the course, you will have a total of six grades.

 "Each Week" - includes EVERY activity and assessment in ONE combined grade per

week.
« "Each Category" - includes EVERY activity and assessment in ONE combined grade per

category.
LS Grade Sync Settings >

Conpiols which Grades are feguisily siant 1o you LIS

GRADE DATA TG ¥
Edechs Lo a
- W

Ors the next symc, remassl of uniised columed in He LMS will be
attempied, Mobe this operation is not suppoeted by all LMSs
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61 Click "save".

GRADE SYNC STATUS

(@ Enatled () Disabled

GRADE DATA TO SYNC

@ Aggregated grade for  ARVHL Week =

The dus dafe inthe LMS for the aggregate grade will match;
=« The net assignment due dale, or
« The most recent assignment due date,

frvdiivicually EEEIIQ‘-'?‘-FI.T due gales are nod consdderad.
Nafe thal ous gates are not supporfed by &l LMSs,

individual grades far selected categories

& Alert! You will see the categories you previously created in your vhilcentral course
If you don't see the categories, go to "Course Editing".

Individual Grades

@ Tip! Individual grades will send one grade per activity/assessment.
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62 Click "Individual grades for selected categories (one or more required)".
Select the category or categories that you would like to passback to D2L. Select
"Skip unsubmitted work" and click "Save".

GAADE BYNE STATUS
i Enasblsd Cetabled

Lass gracs sync faded on W Z025, a4 AM EDT
GRADE DATA TO SYHC I

Aggregated grade fof

i et [Pa0ES b SR CHBIOT S (08 OF e fEguned]
| Hiscaboard

WHL

Mote: Each ossignment will crecde @ new column in fhe LS
gragedoak. Conghdar Ihe Aumbar of cisigrenants withia gach
eategory befare finalizing pour selection

w| Suip unaskmilled wors

O tha rek! sync, eemoval of unused colamng in the LMS will b
aflempted. Mole this apsrafion is nof supporied By all LMSs.

ol s *

Alert! "Skip unsubmitted work" will prevent unsubmitted work being sent to the
LMS and allows the instructor to use any LMS features related to unsubmitted
work.
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63  You will have a confirmation pop-up.

Gradebsak HFCORES ROATER LATE WK

W LIS Sync has been Enabled. Level set o inchude

activitias in Categorias: Formathse. Shipping
unsubmitted work. LMS grade sync inftiabed.

m.% L

oo 0a%
00% 00%
Studont, Sampie 00% 0.0%

64 Click "Sync Now" to "force" a sync.

LME Grade Sync Settings

Current Settings

GRADE SYME STATUS

Enabfed

GRADE DATA TO 5YRC

Activities i Cabegorias: Fosmative
Skips urisubmitied work

LATT SYNC
SB202%, 4:51 PM EDT
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65 Example of Cumulative Grade for "All Lessons".

DaSHEBOARD  ASLIGN ~  GRADE ~  TEACHING TOOLS w
Gradebook SCORES ROSTER LATE WORE REFORTS AMALYTICS
Lesgon = AN Lessons = | SLL CATRGOSSES = FERCINTAGE = o ADD ITIW F EXPORT
Bludierm Caamiilantye Grade Lefaiin 1
rf Mok P ke
0% 010%
OD% 0.0%
Slglans SHmeke D0% 000%
66 Example of Individual Grades for "Leccién 1".
Gradebook SCORES ROSTER LATE WDRK REFDRTS AMALYTRCS
Lasson = Al Activities = ML CATEQORSES =  PEECEWTALE =
CONTENTDS EETRLC TURA
Bunier Legson Grade A primera w Esoger Flurplers
il TS0 P50 g Tad4 D
0U0% - - -
00%
Sldlant Saimeks Q0% - - -—

Blackboard Gradebook
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67 Inthe current course, click "Gradebook".

E——

& Alert! Grades that are passed back from vhlicentral will have a VHL prefix.
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68 Under "Gradable Items", find the grade that has been passed back from
vhicentral. Click the "three dots" on the right of that grade category.

B e ey
EE

Vg et e

=

69 Click "Edit".

Lemgery 0 [rgm Damm Fradeyp dumran s Foa g
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& Alert! Do NOT change the name of the activity, that is how vhlicentral identifies the
activity/assessment to update.

Any grade manipulation, needs to be done on vhlicentral. Vhicentral will override
any grade changes made in Blackboard during the nightly sync.

70  The "Edit" menu can also be found by clicking "Grades".

W Falrgery i D Dl Eorimilimg Biadnan i L=

1:-| UL ST gty LTy M Sy b 2 ik Qi
F:.l e ol G
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71  Click the "icon" above the name of the grade column.

72  Click "Edit".

BE Original - docs
[ER R

Laadry

_._..._E — -
...... 1 o e B "] N B S |

- = T
. ARy M Bad ¥ i @
ETS
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73  Select the grading category you would like this grade to be under. Click "Save".

VHL Homework ... .

|

T“H[”‘

- wim

74 Repeat that process until all assignments have been recategorized.

Assigning Activities

Made with Scribe - https://scribehow.com
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75  Click "Assign".

— el

L 15
SECTIONS
'_f
_ ==
& 0.0%
K n
ll-
- l-h
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Tl & MTLLTMETEL O ETHGT

By Lrviant
Billl, e, &5 Wl

LT T RAT

Aasipeenent Calesda

whipy B0 R b PR

Ftart Assigning

Irsdlividual Axslgning
Rapn Ll o L o

Assiperment Aeordering
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76  Click "Activities".

.L;

anat SECTIOMNS
& 0.0%
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Searl Adsigrang
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Basignment Resrdering

e arige, s thary
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Addiignmisnd Ciboodar
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77 The "Activities" page allows you to assign activities individually or in bulk based

on the current unit.

= Lesccitin
. Preliminar

| JCdma g Hamas?
I | g de ol
I 1% 0% o 4 $EmEns

i
Secapiiulacidn

I LISTE B eZel 0

CARSBOARD  AREMG ~ GEAST w  TOADHING T v GTLEMNT (R iR THS
Activities
L Prelirmeniar
+
Leecinh Pralsming’ | (Lorms Dir s A Anadties
FraianLalam Dus date
L]

=
Fractica Dus dake

1k -

L]
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78 Selecting the header of a section will select all of the activities under that heading.
Once you have selected your activities, they will be highlighted in green. A green
pop-up will allow you to select the due date. Click "Assign".

ALTIGH r 5, . - i RIS 5

"?Y_ Leschin Activities
Frelimimar _T -

+

| JLoama TE L{;'::}[

- Lieccifn Prefmingr | jCdma or amaet Al Ar-irenipr
| Foig i Hsspas
| I PresenLitions Dus dirlg
| Fiar %
| L]
| ! 1t i
I | ]

I Boon s PFractics Due date
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79

AL LT TR

Jive didnde enes?
JCudvins afios enes?
Fotenoels

Cuhufa

El sakon de Claes

Lk diak d Li Sdmana
Drap dowr
Recapuli | Camp te lamie?
JE e R uited
Ligta de Wi Lestoisn Prelmear |
JCama te BamaaT
Poirtd pomible: 10

Select a single activity.

Leccise Prelimimar | jChme ty Zamaat

Prisianbiliss

Halipotiy Comveitadionsi iy
Hetspota: £l aabetn g
Moimbied & theod y Shicai

Ermpare;s

Praceicd

pheta ol Siugs g

O Cima b Basnasl jComo e Lasrs cmedl iy

Repts, por baver § gy @
JCima o wicridss U rembre” () 4

Falabras
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Daie date
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80

You can also click on "Assign Selected" to select due dates.

'.- B Che (Breip G Legoa

RELIGN o HALHE . i na S B IHIL A |

T{‘- Lectidn Sctivities
ey Predimdnad 1 f

oy +

fCame i llaman?

Leccia Freftmdnar [0 b ok Hamag? AN Ariranes
PrifefLitivng Dot dile
el w
L]
i
——aa R -
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81 You will see a pop-up that will allow you to select the "Due Date", "Category",
and "Assign to".
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82 Select the "Due Date" from the calendar.

& poirehes welecied

Dun dase CLEAE0E

e I

ASHENES gy Mo Ta We T Fr Ba

.
mn

AN

u
[
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83 Select the "Category" that you would like those activities to be under.

84  Select who you want to "Assign to".

& SImALE GileClibd

Dun s gyigonm

Lategany
danigrim | .

ICAMNTTL
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85 Click "save".

Assigning Assessments
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86 Click "Assign".
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e L '\ GRADE w  TEACHING TOCRS v STUDERT COMVBEARCATIONT

Ei:lm
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i
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COURSES SN Asupn avesETHIRD G CrRaRE
SECTIDNS Euribinm i i B _.

My Content
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Ho0.0% - 0

S Sbart ARsigrang
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Homework now Reguesty Pending o

"g" Individusl Arpigring Beviewrs Perding i
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87 Click "Assessments".

F" T T o

DASFIOARE  ATSGHN A GRADE w  TRACHNG TOCRS v STUDERT COVRRARCATIONTS

Ay hativities
L_l ANEgT ML o frEate cuLinm

sl

”
e -
SECTIONS au L f B

My Content

F' Ty mardge, and thar
srilnuiiosdraaled o
E o S Aszignment Calenclsr

‘wra ard el AT by

8 o0.0% " 0
S Start Avsigring
1 ii- Brarrt dar ana anuigr ipradc ETLDI NTE NET =L
By oF activelir
Hnpmpepsrk 0 [ RequUEy Fending ]
BT Individuad Arpipning
ﬂ AT SImantepL SRy i e
uuderei

DCTICN AVERAGE
=eaiewyy Herading ]

Aayignmans Reordering
Dhange S o ol g
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88  Click on the appropriate lesson/unit.

T

DASHBOARD  AJEMGN w  GRADE v TERCHNG TODEw  STUDENT Qi Mg iaATHING, w

Asteioments

PO TR GRS T8 . g BRI 3 GO MO e T O e
Meves and Cultwral

- Updates

m M. defvll Ciadniir i Updates

-

El Lsoradn B || Hola, ]
Lessain J | Em e unesprpaied

“ Lespast 3 | (L il

“ Liscosdn 4 | Lo pargtiempdrs

-an:.f;nl. Lin wlsiaciores e i el IC LY T Hingleee Linsnweg, bl [ Sliwd | Teries 6F i || Femidelp Soley

m Lessowdn E | O comgran
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89 Each lesson/unit will include different assessment categories. Each program will
have its own assessment categories. In this example, you see:

» Vocabulary Quizzes

« Grammar Quizzes

* Lesson Tests

MAHBOARD  AAHGN =  GRADE v TEADH®N oL

AESOESME ]

H‘ Leccién 1 | Hoda, prud +
tal® Sazanemvani
s - Miniprosha &

M Aarsdties -

ol | Witabeulary Guilles
Vocabulary Quize S
5 a4
l &
| Lrammist Quigies  fecul Gueatiasg = 1) ALEEEEmen Duse dade
3 WuSiphe dfoai
| Lesson Terts § Dy g oEins - Mnipruets A L]
1P o e Slark
| Dplional Sections Ll Wit E L
Lex bredl Juppoed Lk i WY
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90 Select the desired assessment. A pop-up will appear. Click "Assign".

wvhksaims --Ir-.: [T Help (b Logposst

AERGHN v s - . i - w gk . 4w

'E Leccidn 1 @ +
tal?
Wersbealary Geiriss A A

Wadabulary Quiee 0

Gramimar G Tedal QJuatian = 13 Bunrsiment oy e
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Once an assessment has been selected to be assigned, the following pop-up will
91 : : ,
appear. This pop-up will allow the educator to choose:

* Due date

» Category

* Assign to

* Maximum attempts

* Availability

1 Gz sebecied

[ TE Tl ] B e

CERREEry  HEdTawiih
Arwgn i B hum L
Mpgirryrr aiferepli | 5 L
Ayad alaiify
Tres (i el e terdiges wirrrd || podinirian ™,

Pt vl b v aber i il iSaten Cae D gracmsl
[T

T Qo 'weill b S | 1 | s | [Pl
Fumui iimin

art @ e it {rrendaw i
Masvdareiee par viudeni | je -+

EaT
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92  Select your "Due Date".

8 Qs mebecied
T il in
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93 Select "Category" and "Assign to" group.

Wasirram at1rmzn
Rppiabitiy
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94 Select "Maximum attempts"”, “Availability”, “Due time”, “Time limit” and
“Randomize per student”.

1 Quie selecoed
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95  Under Availability, click "edit".
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96 Under "Availability", choose when the assessment will be released.
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97 Choose when results will be available to the students.
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98 Click "Edit" under Due Time to determine when the assessment is due.
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99 Select the Time limit.
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100 Decide if the questions will be randomized per student and if there will be a
password included.

B Onar pebecied
Do AT poyiaes

RElEfiTy noTEenrh
Banign te e Sechon W
bagirmurs JICEmEE ] --E
Applalainy
Tro Gt il Bt Scbiliiry vl || roiersan fl ™

P e b v e | W g U A e O ¥
Tram 11fee

Thin Gt vl b o L | o || 0 o || Pl |

Wardarripe per wdeni (g ¥

Fasspeaid

tat a parreord l |

[l &

& Alert! Please note that randomized questions will also change the order of the
answers, this will be important in some multiple choice answers.

@ Tip! Passwords could be used to ensure that students don't have access to
assessments when reopening or re-assessing make-ups, or if multiple periods will
take the same assessment. When creating passwords, avoid using "period 1", or
"p1", or reusing the same password for all assessments.
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101 Click "save".
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102 Click on "Assignment Calendar" to view and edit assignments by date.
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103 The Calendar will allow you to view the activities, category and the amount of time
an average student should take to complete all of the assignments set for a
particular day. You will also be able to see how many activities are assigned for the
month and the average completion time.

Reassigning Activities or Assessments
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104 To reassign an activity or assessment, click on the activity or assessment you wish
to change. Click "Reassign".
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105 Click "save".
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106 Any changes made will be reflected in the Assignment Calendar, along with an
acknowledgment that the changes have been made.

» JANUARY 2025

Sairvildy Wiy TLbisadany W T 5l oy Trasr Stk Frividiy Sl iy
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™ m I i 13 =2 Hi]

Deep Links

& Alert! Deep Links are "shortcuts” or "entry points" to vhicentral. Assignments
must be completed via vhicentral. Deep links help direct students to specific
activities or assessments.
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107 In Course Content, click the "+".
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108 Click "Content Market".
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109 Click "vhicentral-placement, or the name given to you by your administrator.
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110 You will see the following pop-up with four options:

¢ Link to Current Assignments - takes the students to a modified dashboard that will show
all of the assigned activities within a seven-day period.

« Link to a Specific Activity - takes students directly to a specific activity

* Link to a Specific Assessment - takes students directly to a specific assessment

Current fazignments
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111 Click "Link to Current Assignments".

Current Assignments
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112 The Current Assignments link will be created in the selected module. Click
"Current Assignments".
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113 This is the student view of "Current Assignments". Notice there is also an
"Overdue" category. That will show if you have allowed students to complete late

assignments, if not, students can click "Start" to begin to complete work in order.
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For "Specific Activity" or "Specific Assessment”, you will repeat the initial
process of clicking the "Add Materials" in the folder you would like to add the
"Deep Link" to and choose either "LINK TO A SPECIFIC ACTIVITY" or "LINK TO
A SPECIFIC ASSESSMENT".

114

LINEK TO CURREENT ASSIGMNMENTS

specific Activity

Chiire i sifghe actuily in emibed Inbo your dourse. e &video of other presentational
rmacerial, of specilic high-value guiz or exam

LMK 70 A SPECIFIC ACTIVITY LENK TR A SPECHFEC ASSESSMEMNT

VWHLCentral Hame

Craate 3 Enk than both Seructers and SIUOENCS Can use 1o senmatically kg in oo cheir
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& Alert! For Grade Passback to work properly, activities and assessments must be
assigned in vhicentral. Deep Links do not assign activities or assessments. If you
link a specific activity or assessment that is not assigned and has a due date,
students will be able to complete it, but as a teacher, you will not see the grade in
vhilcentral. It will go into the student's unassigned grades.
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115 Once you are inside the activity page, you will see all of the available activities that
have been assigned. Click "Link™ next to the activity you would like to create a

deep link for.
Lecckdm Prefiminar | jCdme e lamas? Ml Actieteer -

Explore Dok st
Hitigati: Commriadiones i L iNE
Hotspols: [ #fabeto LE
Fombres de cPeiod § chifan (L
Prifrundation Tulsell: Lad viagabe "_ Lk
Repe, pod livor i LIS

irial

il

E Learn Due date

|

! Voeatrbary Tuterial jEdeno te llamas? Mo 4421

I
Empaseiar Wor A2 1 LiNE
Fraclize Due date
Compéets & dullogo Tuedrdd LINE e
JCHma te lamas? § Coma se lama usced? Tue 422 L

116 Click "Create" once you have selected the appropriate "LINK".

Create Link
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Below you will find examples of both "Current assignments” and a "Specific
Activity" under Course Content. Remember, the Current Assignments will take
the students to a modified dashboard, while the other link will take you to the
specific activity without having to see the dashboard first.
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118 This is the student view of "Specific Activity".
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119 Once students are done with that activity, they can click on "Next Activity" to

proceed to the next activity.
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120 Once the students are in an actual activity, they will see a few links:

» Return to Dashboard - takes the student to the full vhicentral dashboard

» Assignment List - shows a list of the assignments the students will need to complete

. Book icon 4-7 - shows the students the textbook pages that are relevant to that particular
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121 This is the student view of the "Assignment List".
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122 This is the student view of the vhlcentral Dashboard. Notice students now have
access to:

- Dashboard
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