\_ 7/

A

VISTA

HIGHER LEARNING

VHL Central

Supersite® 3.0
Portales, Portails, PRIME

Instructor Guide
Individual Assigning

Vista Higher Learning Tech Support:
https://support.vhicentral.com/hc/en-us/requests/new


https://support.vhlcentral.com/hc/en-us/requests/new

Trademark and License Information

Copyright © and ® 2026 Vista Higher Learning

All rights reserved. No part of this publication may be reproduced without the prior written permission
of the publisher. Published in the United States of America.



Contents

Enable and Disable the FEAtUre.........ccuvvveveiiieeiiiieeeeeeeee e 4
ASSIZNING AN ACKHIVITY ..o e e e e eeaaae 5
ASSIZNING AN ASSESSIMENT ....oiiiiiiiiiiie et e et e et e e e e e e e et e e e eateeeeenans 6
Individual Assigning Management PAge........cccooooivvvvuiieeeeiieieeeee e 8
Change the ASSIZNING StAtUS........oooiiiiiiiiii e 9

Reassign and Unassign



Enable Individual Assigning

e |n Course setup under the CONTENT tab, individual assigning is enabled by default.
e To disable, uncheck the box and SAVE.

ASSIGNMENT SETTINGS

News and Cultural Updates ~ — Leccién 18 v

Allow students to view English translations for terms in the Vocabulary Tutorials.

+/ Allow students to see the estimated time necessary to complete assignments.

ASSIGNING TOOLS <

 Enable Individualized Assigning to manage assignments specifically for selected students.

**For any courses already created, you must edit the course to enable and SAVE this feature

COURSES +
s
Test Course I
E Dec 16,2025 -Mar  [&¥
24,2026 Edit Course
Add section

Assigning an Activity
From the Table of Contents:

e From your instructor dashboard:
e Go to Content > Activity Library

.V|ST°€:’5§ 2025 Test Co... | Al Sections v ) Assignments ~ Grades v Content A Tools v Communication v
Activity Library
Vista Higher Learmi Assessment Library
ista Higher Learning v
Test Cour |, ..
COURSES +

° o]
SECTIONS + S :" ? 8 .

e  Select the activity or activities and then either assigning calendar.



Bm Leccién 1 | Hola, Activities
iqué tal? Leccién 1
STRANDS 4 CREATE NEW
I Contextos
Leccién 1 | Contextos All Activities
I Fotonovela e
.. Hotspots . o
I Pronunciacic . Presentations and Tutorials Due date
Hotspot: Hola, ;qué tal?
I Cultura Leccién 1 | Contextos Mon 3/23
Points possible: 1 .
Tutorial: Hola, ;qué tal?
Estructura 1.1
Nouns and articles Tutorial: Saludos y despedidas
Tutorial: Expresiones de cortesia
| Estructura 1.2
Numbers 0-30 Tutorial: Presentaciones y. titulos
. .
From Start Assigning:
e From your instructor dashboard:
e Go to Assignments
sy a
-V|ST94$"§ (EED TestCo.. |AlSections V) Assignments  [Grades v Content ~  Tools v Communication
Assignments
Previously Assigned Al Activities even if we haven't previously assigned them edit>
Location Activities from all lessons edit>
Properties Video virtual chat = Activities edit >
Select all Assign selected <> MARCH 2026
| Leccién 1 | contextos
Didlogos &% *@ C Sunday Monday Tuesday Wednesday Thursday Friday
| Leccion 1 | Estructura
1 2 3 4 5 6
Telling time
Enla television &5 @ C
| Leccién 2 | Estructura
Forming questions in Spanish 8 s 0 1 2 3
v
e Select the activity or activities and then either assigning calendar.
i ifwe edit>
Location Actiiiesfrom all essors cdie>
Properties Video virtualchat - Actites edit>
i <> MARCH 2026
JLeccion | contextos 4
Disloy Sunday Monday Tuesday Wednesday Thursday Friday
14 |Le 1 3 4 5 6
Telling time
./ Enlatelevisior Video virtual chat
= Enla television
o Niectonz st egnucurata
Forming questions in Spanish 1 ¢/IN8 me. ] 10 1 12 13
./ Elnuevo estudiante &5 8
| Leccion 2 | Estructura
23
Entrevista &% *® (9




For both methods of assigning, the next steps are the same:
[ ]

Select the due date, the Category (if you have more than one), and the ASSIGNING STATUS:

e ENTIRE SECTION - all current and future students in the section will be assigned this
activity

INDIVIDUAL STUDENTS — selecting 1 or more, but not ALL students to assign the
activity

Set due date x

2 activities selected

Duedate  g6/08/2021

Category Homework

Assign to  Entire Section v

Entire Section

Individual Students

CANCEL

Assigning an Assessment

e From the instructor dashboard
e Go to Content > Assessment Library

-V ISTAS 2025 Test Co... | All Sections VD
upersite

Assignments Grades v Content A Tools v Communication v

Activity Library
ista Higher Learning v TeSt cou
My Content
COURSES + D oy
SECTIONS + g e ? 8 .

e Select the assessment and click on either assigning calendar



VISTAS

Oupersite

Assessments

I Vocabulary Quizzes Qquiz

( Test Co... | All Sections V>

Assignments

1| H @ ASSIGN SELECTED
Assessment

Contextos - Miniprueba A

Leccién 1 | Vocabulary Vocabulary Quizzes

I Grammar Quizzes

I Lesson Tests

I Optional Section

Points possible: 40

Total Questions = 13 Assessment
5 Multiple choice

5 Drop downs Contextos - Miniprueba A

3 Fill in the blanks

S Contextos - Miniprueba B

Grades v

Content Vv

Tools v

Communication v

= CREATE NEW

All Activities

Due date
a

a

v

e Select the due date, the Category (if you have more than one), and the ASSIGNING STATUS:
o ENTIRE SECTION - all current and future students in the section will be assigned this

activity

o INDIVIDUAL STUDENTS — selecting 1 or more, but not ALL students to assign the

activity

Continue selecting the assessment assigning tools.

1 Quiz selected

Duedate | 051002021

aanceL SAVE AND ASSIGN Now

For both Activities and Assessments, when you select to individually assign, you can choose to:
SAVE and go back to the list of activities, or

SAVE AND ASSIGN NOW




2 activities selected

Duedate | g/08/2021

Category Homework

Assign to |[Individual Students v

CANCEL

SAVE AND ASSIGN NOW SAVE

1 Quiz selected

Duedate | g7:91/2021

Category

Assign to
Maximum attempts [T——%]
Availability

The Qu

Resulss wi

Due time

The Quiz will be due at 1
Time limit

Set 3 time fmit (minutes) =gt
Randomize per student
Password

L —

SAVE AND ASSIGN NOW

CANCEL

Individually assigned activities or assessments will have the icon (below) next to the due date:

* Add contenté ~

Leccién 1 | Contextos

Presentations and Tutorials
Hotspot: Hola, ;qué tal?
Tutorial: Hola, (qué tal?

Tutorial: Saludos y despedidas
Tutorial: Expresiones de cortesia

Tutorial: Presentaciones y titulos

ALLACTIVITIES ¥

Due date

Tue 6/8

\Tue 6/8

ue 6/8

ue 6/8

Tue 6/8

SAVE - you will return to the activity list. You can select students later via the

individual assigning management page.

e To get to the individual assigning management page:

e Go tothe ASSGNMENTS tab in the menu:

m |
-VISTAS Test Course | Test Section v
poe (oSt Course | TestSection v

Assignments

Assignments  Grades v Content v Tools v Communication v

——)  Assioniolndiduals

Reorder Assignments

Previously Assigned Al edt>

Location A

>

Properties Videovintual chat » Actvtes ed>

SAVE AND ASSIGN NOW takes you directly to the individual assigning management page,
showing only the activities you just assigned.

e Check the box or boxes of the students to assign the activity/assessment
e SAVE CHANGES

When you SAVE, you will then see all activities that have been individually assigned.



If you make ANY changes to the status of an assignment or a student, BE SURE TO SAVE CHANGES!

Marytest test @)
|
e e :

Courses  Content  Calendar  Grades  Communication

AllLessons = All Weeks @) INDIVIDUALLY ASSIGNED ONLY SAVE CHANGES € EXPORT

conTexTos
Student

Tutorial:Hol..  Tutorial:Sal..  TutorlaliBt..  Aprimeravi. Indicar
Lynch, Norwood o u}
Sporer, Tyrese o o o
MacGyver, Peyton (m] (m]
Bauch, Raven ]

In this view, you can:

e  Filter the view by LESSON or WEEKS

e Toggle to see ONLY individually assigned activities or to see ALL activities
e Export the view to a CSV file

T ‘ Marytest test ©

Courses  Content  Calendar ~ Grades ~ Communication

Ry Al Weeks ¢ INDIVIDUALLY ASSIGNED ONLY SAVE CHANGES B

CONTEXTOS
Student

Tutorial: Hol.. Tutorial: Sal..  Tutorial: Ex.. Aprimeravi..  Indicar
Lynch, Norwood 0 O
Sporer, Tyrese | 0 0
MacGyver, Peyton [u] m]
Bauch, Raven O (m] 0O

If you change the view to see ALL assignments, you will see that the activity columns assigned to the
entire SECTION are grayed out:

All Lessons ¥ Week 2: 6/6/21-6/12/21  ~ D INDIVIDUALLY ASSIGNED ONLY
CONTEXTOS
Student
Hotspot: Ho...  Tutorial: Hol..  Tutorial: Sal. Tutorial: EX.. Tutorial: Pre... A primeraVvi. Indicar Escuchar Escoger
Lynch, Norwood (] (m}
Sporer, Tyrese O o
MacGyver, Peyton 0
Bauch, Raven ] m]

By clicking on the activity title that has been assigned to the Entire Section, you can:

e View the activity

e Assign to individual students
o Edit the status
o SAVE



o Select the student names to be assigned

CONTEXTOS
J—

Studont 6/08 6/08 6/08 6/08 6/08 < — 6/08 [

Hotspot: Ho... Tutorial: Hol... Tutorial: Sal... Tutorial: EX... Tutorial: Pre... A primera vi... Indicar
Lynch, Norwood O View Tutorial: Presentaciones y titulos O

Assign to Individual Students

Sporer, Tyrese (@] = = [m]
MacGyver, Peyton [m]
Bauch, Raven [ O

Change Assignment Status

ASSIGN TO

ENTIRE SECTION

ENTIRE SECTION K
| INDIVIDUAL STUDENTS | ; o
: D - UL signs this activity to all current and

future students who enroll in this course section.

By clicking on the title of an activity that has been individually assigned, you can:

e View the activity.

e Assign to the ENTIRE SECTION — this assigns the activity to all current and future students who
enroll in this course section.

e Select column —this assigns the activity to all students CURRENTLY enrolled in this course
section.

e Deselect column —this removes the assignment for all students CURRENTLY enrolled in this
course section.

CONTEXTOS
6/08 6/08 6/08 6/08 6/08
Hotspot: Ho... Tutorial: Hol... Tutorial: Sal... Tutorial: Pre... A primera vi...
View Tutorial: Saludos y despedidas 0
Assign to Entire Section
Select Column
O O
Deselect Column
O O O
[m] [m] [m] [m]

ALWAYS REMEMBER TO SAVE YOUR CHANGES BEFORE LEAVING THE MAMAGEMENT SCREEN

10



Reassigning and Unassigning

From the Table of Contents view (CONTENT > ACTIVITY LIBRARY), you can unassign and reassign

activities, as well as edit the status of the assignment.

For a single activity:

e Check the box of the activity or assessment
o Click on either Calendar (red arrows below)

Choose to unassign or reassign
To REASSIGN, you can:
o Edit the Due Date

o Edit the Category (if you have more than one)
o Edit the status of the assignment

Individual students > Entire Section
Entire Section > Individual Students

e If you are editing the status from Entire Section to Individual Assigning, you will be prompted to

either save or save and assign now. Then, follow the same steps as above.

- 8 Leccion 1| Hola,
4 . v
(qué tal?

STRANDS [ ASSIGN SELECTED

| Contextos
Leccién 1 | Contextos

| Fotonovela

| Pronunciacic Hide & Presentations and Tutorials
Grouped vocab i
| Cultura Tutorial: Hola, ;qué tal? Hotspot: Hola, jqué tal?
Leccion 1 | Contextos [¥] Tutorial: Hola, ;qué tal?
| Estructura ! pojnts possible: 1 ;
Nouns and aruies v Tutorial: Saludos y despedidas

Activities

Leccion 1

+ CREATE NEW

All Activities  ~

Due date
Mon 3/23
& Thu4o

& Thu4/30

1 activity selected review activities

Duedate  5/08/2021 use 06/09/2021

Category Homework

Assign to |[Individual Students v

CANCEL SAVE AND ASSIGN NOW

11



you can:

To edit multiple activities with the SAME assigning status (all are Entire Section or Individual Students),

Edit the Due Date for all of the activities

e Edit the assigning status from one to the other

| Assign selected " Add contente -

Leccién 1 | Contextos

Assign k

Hide @ Presentations and Tutorials
Reference activity

Tutorial: Hola, ¢qué tal?
Leccion 1 | Contextos
Points possible: 1

Hotspot: Hola, ¢qué tal?

orial: Hola, ¢qué tal?

v torial: Saludos y despedidas

2 activities selected review activities

Duedate  5/08/2021 use 06/09/2021

Category Homework

Assign to [Individual Students v

SAVE AND ASSIGN NOW SAVE

To edit multiple activities with different assigning statuses, you:

CANCEL

e CAN edit the Due Date for all activities selection

e CANNOT edit the assigning status

2 activities selected review activities

Duedate ' 6/09/2021 use 06/09/2021

Categoi

Assign to

varies v Cannot change I

If you want to edit the assigning status, all activities selected MUST have the same status.

ALLACTIVITIES ~

Due date
Today

oday

ue 6/8

One is individually
assigned and the other is
not

12



